Revised:  12/06                                  VACANCY BIDDING FORM

  EXECUTIVE OFFICES

INSTRUCTIONS:
Complete Part 1 and 2 of the Bid Form and all required documentation as indicated on the Vacancy Announcement and send to the Contact Person.

	PART 1                 BIDDING INFORMATION



	Vacant Position Class Title:       
	Vacant Position Number:       

	Posting Date:        
	Closing Date:       

	For Civil Service Positions:
Have you taken and passed a Civil Service Examination?    YES  FORMCHECKBOX 
        NO  FORMCHECKBOX 

   If Yes:     Month:         Year:              Final Earned Rating/Score:       


	PART 2               EMPLOYEE INFORMATION



	Employee Name:       

	Employee Number:       

	Your Present Class Title:       
	Your Current Agency/Bureau:       

	Applicant’s Signature
	     
Applicant’s Work  Number
	     
Date

	PART 3          OFFICE OF HUMAN RESOURCES USE ONLY



	B/U or Class Seniority Days
	Seniority Effective Date


	FER on Code 50 List



	Comments:


	     __________________________________________

Analyst Signature & Date




